
WIAA 
Creates the event and assigns officials in Arbiter.

Official 
Works the assigned event.

WIAA
Receives tournament financial form and reviews.

Official 
Accepts or declines assignment in Arbiter.

WIAA 
Issues payment to official(s) via ArbiterPay.

Host School 
Completes Tournament Financial From within  

48 hours of the completed event.

Host School 
	 •	Able to view event and accepted officials 
		  assignments in Arbiter.
	 •	Edit event in Arbiter.  Can edit site, game time,  
		  etc. Can’t change/update the officials 
	 •	Emails and communicates with school/s  
		  participating in the event. 
			   	May send a contract from an alternative  
				    platform(s) for their own purpose  
				    (i.e. scheduling, facility use, etc.)Host School 

	 •	Emails and communicates with officials prior  
		  to the event date. Inquire about travel  
		  arrangements. 
	 •	Need mileage information to complete 
		  tournament financial form.
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Tournament Officials Assignment & 
Payment Process

02 WIAA 
Posts officials assignments  
on sport tournament page.

If an official declines, WIAA staff assigns a 
different official.

WIAA
	 •	Collects officials availability and begins  
		  tournament creation and assignment process
	 •	Verifies and confirms playoff eligibility

PRE-TOURNAMENT
Officials
	 •	Submit Availability, including all restrictions
	 • Create/update Aribter Pay information  
		  **An updated account is required to receive payment for WIAA tournament games.


