WIAA Tournament Availability Instructions for all officials in Arbiter

The following information is meant to be an overview of the necessary steps all WIAA officials need to complete in
order to update their Arbiter profiles to ensure they are ready for the tournament series in their sport. One of the
biggest changes will be officials updating their profile to show when they are NOT available. WIAA Sport Directors

will follow up with an additional form to complete open ended questions related to the sport. You must complete the

form in order to be considered for tournament assignments.

1. Loginto your WIAA Official’s profile in Arbiter

2. From the Dashboard, click on the Blocks heading in the blue banner.
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3. Once on the blocks page you will be able to update each of the sub-headers in the white ribbon, starting with

Dates and working your way through to the summary.
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4. Blocking dates - When blocking dates you are managing your availability. The default is currently set to Open
Day and shows as the color white in the legend. To mark the dates you are unavailable you must start in the
Action portion on the left hand side of the web page. Once an action has been selected, use your cursor and

click on the dates you want to block or unblock on your calendar. To add a series of blocks click on the Arbiter
How-To-Guide at the end of this document.
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5. Blocking sites - click on the sites subheader. This allows you to block a school site. This will come into play
with neutral site games in sports. You may have two teams you are able to work, but want to block a
particular school for a specific reason. Make sure you have the WIAA selected as your account and in the

upper right you are able to update and select sites. Click the sites you want to block and ensure you click save

once completed.
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6. Blocking teams - click on the teams subheader. This allows you to block a particular team/school. What
initially shows are all the teams listed by the sports you have licensed for. Before you get started, please

make sure you have WIAA selected as your account.



a. Intheleft hand column underneath utilities there is a filter function where you can filter your search

criteria.
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b. You have the choice to either filter by name, sport, or level the sport is offered. If typing in the name

of a school you must follow the naming convention in the WIAA School Directory. Ex: Saint vs St.
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¢. Once you have your filter set as needed, select all of the teams you need to block and click save when
finished.
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7. Blocking partners - click on the partners subheading. In the upper right of the window you can type in the

last name of the official you are looking to block and not be assigned with during the tournament series.

Make sure you click save before exiting off the screen.
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8. Setting travel limits - click on the travel limits subheading. Click on the pencil and update the days of the

week you need to change/update travel limits. You can select a different postal code if you are consistently

working or commuting from a different city than what you have on file in your Arbiter profile. Distance, type

in the one-way mileage you are looking to stay within. *This may impact your assignments if choosing a

shorter distance*
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9. Once completed you can print off a summary of your blocks. Please make sure you go in and update this

every SpOI’tS season as necessary.

10. Questions regarding the use of Arbiter can be directed to, officials@wiaawi.org. Sport specific questions
should be relayed back to the WIAA sport director. Additional guides and YouTube clips can be found at the

links below.

e WIAA Tournament Availability - Arbiter Blocks Help Videos

e Arbiter How-To-Guide: Blocking Dates and Times
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